



[Recipient's Name]
[Recipient’s Title]
[Organization’s Name]
[Address]
[City, State, ZIP Code]
Dear 
I hope this letter finds you well.
On behalf of [Branch Name], I am pleased to extend an invitation to [ Organization’s Name] to become an official affiliate of our organization. (Include general information on the Branch, i.e., mission, goals, etc..) We have followed your work with great interest and admire your commitment to ( the study, promotion, and preservation of Black History)
Affiliation with [Branch] provides an opportunity to collaborate more closely on shared initiatives, strengthen our collective impact, and increase visibility through mutual support. As an affiliate, your organization would gain access to [mention specific benefits—e.g., shared resources, co-branded opportunities, joint programs, etc.].
We believe that a formal partnership will allow us to support one another’s missions more effectively and work together toward [common goal or cause].
We would welcome the opportunity to speak with you further about what this affiliation would involve and how we can tailor it to meet our needs and goals. Please let us know a convenient time to discuss this further.
Thank you for considering this opportunity. We are excited about the possibility of working more closely with [Recipient Organization’s Name].
Warm regards,
